MysnununansHoe o61ieo0pa3oBaTeIbHOE YUPEIKICHHE
cpenHsis obmeobOpa3oBarenbHas mKoa ¢.Ko3moso

[TPUKA3
ot «27» despans 2020 r. c.Koznoro Ne 37

«O6 yrBepxnenun [Topsiaka paboTs
co ciyxeOHo# nHpopMaIreit orpaHHIeHHOTO
pacnipoctpanenus B MOY COIII c¢.Koznoro»

B cootBerctBuu ¢ IlocranoBnenuem [IpaBurenscrBa PO ot 2 aBrycra 2019 r. N 1006
"O6 yTBepKIeHHMH TpeOOBaHMN K aHTUTEPPOPUCTUYECKOW 3aIIUIIEHHOCTH OOBEKTOB
(Teppuropuii) MunucrepcTBa npocsemenus Poccuiickoit @eneparuu
U 00BEKTOB (TeppHTOpHUil), OTHOCAMMXCS K cdepe AesaTeNbHOCTH MHHHUCTEPCTBA
npoceemenns: Poccumiickoii ®eneparnun, U GopMbl nacrnopra 6€30MacHOCTH 3THX O0OBEKTOB
(Tepputopuit), @enepansubiM 3akoHOM OT 27 urons 2006 roga Ne 149-d3 «O6 undopmarum,
UHPOPMALIMOHHBIX TEXHOJNOTHSX MW o 3amure wuHQopMamuu», I[locTaHOBIEHHEM
[IpaButensctea P® ot 25.03.2015 N 272 "O6 yrBepxaeHHH TpeOOBaHHN K
AHTUTEPPOPUCTUYECKOHN 3alIMIIEHHOCTH MECT MacCOBOTO INMpeOBIBaHUS JHOAEed U OOBEKTOB
(TeppuTopHmii), mojIeXammMX o0s3aTeqbHON OXpaHe BOWCKAMH HAIlMOHAJIBHOW T'BapIHH
Poccuiickoit ®enepauun, u GopM NacmoproB 0O€30MacCHOCTH TaKUX MeCT U OOBEKTOB
(repputopnii)", Ilonoxxenumem o mnopsiake oOpameHus co cayxeOHOW HHpOpMaluei
OTrPaHUYEHHOI0 pacIpOCTpaHEeHHs, YTBEPKIEHHOro nmocranoienueM [Ipasurensctea PO ot
3 Hos16ps 1994 roma Ne 1233.

IIPUKa3bIBAIO:

1. VYtBepauts npunaraemsiil [lopsnok paboTsl co ciayxeOHO# nHpopmanueit
orpanuueHHOro pacupoctpanenus B MOY COII c.Ko3nogo. .

2. Pa3MecTuTh HacTOSIIUI NpHKa3 Ha OQHUIIMATIHHOM CaiiTe YUPEIKIACHUS B TCUCHHE JE€CATH
pabouux JHEH co AHS U3JaHUs HACTOSIIETO MpUKa3a.
OtBercTBenHsiii: 3am o UKT Cagukosa U.E.

Kuckuua T.B.

C npuka3oM 03HaKOMJIEH:
Camgukosa U.E.

-




[IpunoxeHue K IpUKazy IUpeKTOpa
ot 27.02.2020r. Ne 37

IHopsinok

paboThl co cay:xkeOHOH HHPOpMaNHell OTPAHHYEHHOI0 PAaCPOCTPaHEeHHUSA
B MOY COLI c.Ko3noBo

I. O0mme MoI0KEHHA

[Topsimox pabotel co cimyxeOHOW MHbOpManMell OrpaHHYEHHOrO PACHpPOCTPaHEHUs B
MOY COIII c.Ko3noBo (manee - ITopsinok; YdpexaeHue) ycTaHaBIMBAET MOPSIOK pabOTHI cO
cryxeOHOM mHOpMaIeld OrpaHMYEHHOTO pPACIpOCTPAHEHUs, ONpeAenseT OOs3aHHOCTH JIMIL,
JOMYIIEHHBIX K CIIy)KeOHOH MHPOPMAIMK OTPaHUYEHHOTO PacIpOCTPaHEHHs], B TOM YHCIIE JIHI,
OTBETCTBEHHBIX 3a XpaHEHHE Macrnopra Oe30MacHOCTH M HMHBIX JOKYMEHTOB OrpPaHHYE€HHOIO
pactpoCcTpaHEeHHs,  COAEpXKalIMX  CBEJAEHHS O  COCTOSIHUM  AHTUTEPPOPHUCTHYECKOH
3aIIMIIEHHOCTH MECT MacCOBOro MpeObIBaHM IO U IPUHUMAEMBIX MEPaX 110 €€ yCUJICHHIO.

HNanneiit [opsaok paspaboran B coorBeTcTBUU ¢ IlocTanoBnenuem IlpaButensctBa PO
or 2 asrycra 2019 r. N 1006 "OO6 yrBepkaeHuH TpeOOBaHMH K aHTUTEPPOPUCTUUECKOMN
3aIUIIEHHOCTH 00BEKTOB (TeppuToprii) MunuctepcTBa npocsemienus: Poccuiickoit @enepanuu
U 00BEeKTOB (TeppUTOpHil), OTHOCAIMHUXCS K chepe AesaTeTbHOCTH MUHHUCTEPCTBA ITPOCBEIICHUS
Poccuiickoit ®@enepanuu, U ¢opMbl macmopra 0e30MacHOCTH 3THX OOBEKTOB (TEpPpUTOpPHiL),
@enepanbHbiM  3akoHOM 0T 27 monst 2006 roma Ne 149-®3 «O6 wuHpopmanmw,
HHGOPMAIMOHHBIX TEXHOJIOTHSIX U O 3amute uHpopmanumy, Ilocranosnenuem IIpaBurenscTa
P® or 25.03.2015 N 272 "OOG yrtBepxaeHUH TpeOOBaHMUH K aHTUTEPPOPUCTHUECKOU
3aIMIIEHHOCTH MECT MaccOBOro MpeOBIBaHUs JTI0JeH M 0OBEKTOB (TEPPUTOPUIL), MOJIEKALTIX
o0s3aTeNTbHOM OXpaHe BOMCKaMHM HalMOHAIbHOM rBapauu Poccuiickoit @eneparuu, u dpopm
nacrmopToB 0€30MacCHOCTH TakKUX MecT U 00BekToB (Tepputopmii)’, IlonokeHneM o mopsaxe
obpamiennst co cayxeOHONH HHPOpMAIUel OrpaHAYEHHOTO PAaCIPOCTPAHEHHUS, YTBEPKICHHOIO
noctanoBienueM [IpasurensctBa PO ot 3 Hosi0pst 1994 roma Ne 1233.

' K cmyxebHO# mHbOpMAIUE OTpaHUYEHHOTO PAcpOCTPaHEHHs OTHOCUTCS HECEeKpeTHasl
uHpopMalus, Kacaromascs AESTeIbHOCTH YUpEeKICHHs, OrpaHMYCHHME Ha pPacIpOoCTpaHEHHE
KOTOpO#l 00ycCJIOBJIEHO TpeOOBaHUSIMHU OOECIEYEHHsS aHTHTEPPOPUCTHUYECKON 3alMIIEHHOCTH
YupexaeHus.

el JOKYMEHTaX, COJIEpXKAIUX CIIy'KeOHYI0 HHPOPMALIUIO OTPaHUIEHHOTO
pacmpoctpanenus, npocrasisiercs mometka «JICII» («lns ciykeOHOro noap30BaHus»)

II. Kateropum 10/LKHOCTHBIX JIHII, YIIOJTHOMOYEHHBIX XPAHUTH, Nlepe1aBaTh
cIyKe0Hy0 HH(OPMAIHIO OTPAHAYEHHOI0 PACHPOCTPAHEHHS.

2.1 Hupextop MOV COII c.KoznoBo ompeznenseT: KaTeropuu IODKHOCTHBIX JIMIL,
HMEIOIIUX IPaBO O3HAKOMJIEHHS M IIOJB30BaHUs CIIy)KeOHON HH(poOpMalueid OrpaHH4YeHHOrO
paclpoCTpaHEeHHUs;  MOPSJIOK  Iepemadyd  CiIyxeOHOW ~ MHGOpPMAMH  OTPaHUYEHHOTO
pacnpoCcTpaHeHHs APYTHM JIMIAM U OpraHaM, OpraHH3alusM (3a UCKIIOUYEHHEM HMEIOIUX Ha
9TO MpaBO); MOPSAOK CHATUS moMeTku "J[ins cmyxeOHOro mnonp3oBaHUs" € HOCUTENEH
UHGOPMALMK  OTPAHHYCHHOTO  PACHPOCTPAHEHHs; OpPraHU3alHUIO  3allUTHl  CIyXeOHOMU
UHPOPMALIMU OTPaHHYEHHOTO PaCIIPOCTPAHEHUS.

2.2. JIOIDKHOCTHOE JIMIIO, NpHUHSBINEE K O3HAKOMIJICHHMIO, JOKYMEHTHI K paboTre co
cry)xeOHOM  wmHpOpManMel OrpaHMYEHHOTO  paclpOCTPaHEHHs, HECET MEePCOHATBHYIO
OTBETCTBEHHOCTH 3a COOIIIOZICHHE OrpaHUYEHUH, IPEIYCMOTPEHHBIX ITYHKTOM 2.1.



2.3. CiyxxeOHast uHGOpMaIIHs OTPAHHYEHHOIO paclpocTpaHeHus 6e3 CaHKIuU
COOTBETCTBYIOIIETO JOKHOCTHOTO JIUIA HE MOAJTIEKHUT Pa3ralleHUIo (paclpoCTPaHEHHIO).

2.4. 3a pasriamenue cry)keOHOH HHPOpPMALIUN OTPaHHYEHHOTO PACIPOCTPAaHEHUS, a TAaKXKe
HapyIlIeHHe IopsaKa oOpameHns ¢ JOKyMEeHTaMH, COAEeP)KallMMHU TaKyto HHGOpMaILHIO, pabOTHHK
OpraHu3alii MOXKET OBITh MPUBJICUEH K JUCIUIUIMHAPHON UM HHOU IpeayCMOTPEeHHON
3aKOHOJATeIbCTBOM OTBETCTBEHHOCTH.

2.5. B cayyae TMKBHAAIMH Y UPEKIECHHUS, pEIICHHE O JaJIbHEHIIeM HCIOIb30BaHUU
ciryxebHO# HHpopMaIK OrpaHUYEHHOTO pacnpocTpaHeHus npuaumaet Jupexkrop OO

2.6.YCcTaHOBJIEHBI CJICAYIOMINE KaTCrOPpUH JOJDKHOCTHBIX JIUIL, YIIOJJHOMOYCHHBIX II€PEAaBaATh
C.Hy)KC6Hy10 I/IH(I)OpMaIIHIO OTPaHUYCHHOI'O PACIIPOCTPAHCHUS

- TUPEKTOP;
- 3aMECTHTENIH JUPEKTOpA.

III. Ilpmem, y4yer (perucrpanusi) 10KyMeHTOB, coAep:KamuxX HH(popManunio
OrpaHHYEeHHOr0 PacnpocTpaHeHHs.

3.1. HeobxomumocTs mnpocTtaBieHus nomeTku "Jlms ciyxeOHOro mosiap3oBaHus" Ha
JOKYMEHTaX H H3JaHUSIX, COAEpKAIIMX CIyXKeOHyr0o HHPOpMAlMI0O OrpaHUYEHHOTO
pacrpocTpaHeHUsI, ONpeAeIIeTCs UCIIOIHUTEIEM U JODKHOCTHBIM JIMIIOM, IOJNUCHIBAIOIIMM
WM YTBEPXKAAIOIUM TOKYMEHT.

3.1.1.Vka3aHHas MOMeTKa U HOMEP K3eMIUIsIpa MPOCTABISIOTCS B IIPAaBOM BEPXHEM YTy
MepPBOM CTPAHMIIBI JOKYMEHTa, Ha OOJIOKKE M THUTYJIHHOM JIUCTE M3JaHUS, a TakXKe Ha IepBOH
CTpaHHMIIE COIPOBOUTEIHFHOIO IMHCEMA K TAKMM JOKYMEHTaM.

3.2. [Ipuem, y4uet (peructpais) TOKyMEHTOB, COAEPIKAIINX HHPOPMAITUIO
OrpaHHYEHHOI0 PACIPOCTPAHEHUS, OCYIIECTBIISIET CEKPeTaph MIKOJIBI.

3.3. lokyMeHTHI ¢ moMeTkoi " /{7151 cimy»eOHOoro moyib30BaHus

3.3.1. Co3nmaroTcss Ha aBTOMaTU3UPOBAHHOM pabodeM MecTe € 3aKphITBIM JIQCTYIIOM B
ob6myro nHMOPMAIMOHHYIO cHcTeMy MuHucTepeTBa. Ha obopoTte mocieaHero jmcra Kaxiaoro
9K3eMIUIIpa JOKyMEHTa MCIOJHHUTEIb JOJDKEH yKa3aTh KOJHMYECTBO  OTIEYaTaHHBIX
3K3eMILIAPOB, CBOKO (haMMJIMIO M [aTy MeYaTaHus JOKyMEHTa.

3.3.2. OtneyaTaHHbIe U MOANUCAHHbBIE JOKYMEHTBI BMECTE C YEpPHOBUKAMH M BapHaHTaMH
MepesaroTcsl AJIl PETUCTPALlMM CEKpPEeTaplo MIKOJIbl. UEepHOBHKM M BapUaHTHl YHHUYTOXKAKOTCS
CeKpeTapeM IIKOJIbI ¢ OTpaXKeHHEM GaKTa YHHYTOKEHHS B YUETHBIX hopMax;

_ 3.3.3. YuuTHIBaIOTCA OTAEIBHO OT HeCeKpeTHOH uH(popmamuu. IIpn He3HAYUTETHHOM
o0peMe TaKuX JOKYMEHTOB pa3peliaercsi BECTH X y4eT COBMECTHO C IPYIMMH HECEKpETHBIMU
nokyMmeHTaMu. Ilpu permcTpanuu ykazaHHBIX JOKYMEHTOB K PETUCTPAIMOHHOMY HHIAEKCY
nokymeHTa gobasisercs nomerka "JICIT";

3.3.4. [llepenatorcs paOOTHHKAM CTPYKTYPHBIX MOApPA3ACIeHHA IO PacIUCKY;
MEPEChUIAOTCS CTOPOHHUM OpraHu3alisaM (enbIberepckoi CBSI3bI0, 3aKa3HBIMHU WM [EHHBIMH
MIOYTOBBIMHU OTIIPABJICHUSIMH, a TAK)KE MOTYT OBITH Iepe/laHbl HAPOYHBIM;

3.3.5. Pa3aMHoOXatoTCs (THPaXUPYIOTCS) TOJIBKO ¢ MUCBMEHHOTO pa3pelieHus: JUPEeKTopa
IIKOJIBI, YIIOJTHOMOYEHHOTO OTHOCHTH CIY)XKeOHYI0 HWHPOpPMALHIO K pa3psay OTrpaHUYEHHOTO
pacnpocTpaHeHHs

e YueT pa3MHOXEHHBIX JOKYMEHTOB OCYIIECTBISETCS IO SK3EMILISIPHO.



e Ilepen pa3zMHOXeHHEM Ha THUTYJIBHOM JIHCTE€ OpUTHHATA IOKYMEHTa IPOCTaBIISETCS
OTMETKa O pa3MHOXXEHHMHM C YyKa3aHHEM pETrHCTPallMOHHOTO HOMepa IO JKypHalIy ydera
Pa3sMHOKEHHUS CIIy)KEOHBIX JOKYMEHTOB.

e Ha obopore mociegHero JucTa OpUrHHalIa pa3MHOXKAEMOTo SK3eMIUIIpa JOKYMEHTa
UCIIOJIHUTENb JOJDKEH YKa3aTh PErHCTPAllMOHHBIM HOMEp IO JKypHAIy ydeTa pPa3sMHOMKCHHS
CITy’)KeOHBIX JOKYMEHTOB, KOJMYECTBO Pa3MHO)KEHHBIX SK3eMIUISIPOB, CBOIO (HaMUIHIO U ATy
Pa3sMHOXEHHUs TOKYMEHTA.

e Hymepanus 1ONOIHUTENFHO Pa3MHOXKEHHBIX 9K3EMIUISIPOB IIPOU3BOJIUTCS OT
IIOCJIEIHETO HOMEPA PaHee YUYTEHHOTO SK3EMIUISIpa 3TOro JOKYMEHTA;

3.3.6. XpaHsATCs B HaJIe)KHO 3aKPhIBAEMBIX M OTIeUaTHIBAEMBIX MIKadax (SIHKax,
XpaHUJIHIIAX ).

3.4. 3ampemaercss CKaHMpPOBaHHWE - BBEIGHHE B  CHCTEMY  OJIEKTPOHHOIO
JOKYMEHTOO0OpOTa 3JEKTPOHHOH BepcHM JOKYMEHTOB ¢ moMmerkoil "Ilng ciayxeGHOro
II0JIb30BaHUs".

3.5. IIpu HeoOXOAMMOCTH HampaBleHHS IOKYMEHTOB ¢ moMeTkou "Jlias ciyxeGHOro
II0JIb30BAaHUSA" B HECKOJIBKO aJpecoB COCTABJISETCS yKa3aTellb PacChUIKH, B KOTOPOM IMTOaaPECHO
IIPOCTABJISIIOTCS. HOMEpa 3K3eMIUISIPOB OTIPABIISIEMBIX TOKYMEHTOB.

e VYKazaTesb pacCBHUIKH MTOJIUCHIBACTCS UCTIOTHUTEIEM JOKYMEHTA H PYKOBOIUTEIEM
CTPYKTYPHOTO IOApa3/ieJIeHHs], TIOATOTOBUBIIETO JOKYMEHT.

3.6. HcnonHeHHBlE JOKYMEHTHI ¢ moMeTKoi "IIig ciayxkeOHOro 1mosb30BaHus"
IPYIIIUPYIOTCA B JIeJIa B COOTBETCTBHH ¢ HOMEHKJIATYPOH JIe)T HECEKPETHOTO IEJIOMPOU3BO/ICTRA.
Ha ob6noxke nema, B KOTOpOe IOMEIIEHBI TaKWe JOKYMEHTHI, TakXe IPOCTAaBISETCS MOMETKA
"Jlnst ciy>keOHOro MOJIB30BaHMS ",

3.7. YHHYTOXEHHE Jel], JOKYMEHTOB ¢ momeTkoil "Il ciry)xeGHOro mojp3oBaHus',
yTPaTHBIIUX CBOE IPAaKTUYECKOE 3HAUE€HHE M HE MMEIOUIMX HCTOPUYECKON IIEHHOCTH,
IPOM3BOIUTCS MO aKTy. B yderHsIx ¢dopmax 006 3TOM JenaeTcs OTMETKA CO CCHUIKOM Ha
COOTBETCTBYIOIIUM aKT.

3.8. Ilepenaya nokyMeHTOB M Jen ¢ momeTkoi "Il ciyxeOHOro mojp3oBaHus" OT
OJHOTO pabOTHHKA APYTOMY OCYIIECTBISIETCS C pa3pelieHns] COOTBETCTBYIOIIET0 PYKOBOIMUTEIS.

i 3.9. Ilpu cmeHe paGoTHHKA, OTBETCTBEHHOTO 3a y4YeT JOKYMEHTOB ¢ momeTkou "J[is
CIIy’ke0OHOTO TIOJIB30BaHUSA", COCTABIISIETCS AaKT IpHEeMa-CIaud 3THX JTOKYMEHTOB, KOTOPBIA
YTBEPIKIAETCS COOTBETCTBYIOIIUM PYKOBOIUTEIIEM.

3.10. IIpoBepka HanM4Ms JOKYMEHTOB, JIeJl M M3JaHUi ¢ momeTkoit "Iliia ciyxebHOro
T0JIb30BaHMsA" TPOBOJMTCS HE Peke OJHOIO pa3a B roj KOMHUCCHEW, Ha3HaYaeMO# MpHUKa3oM
JUpeKTopa IKoybl. B cocraB ykazaHHOH koMuccHum 0O0s3aTeIbHO BKIIOYAETCS CEKpeTaphb
IIKOJIBI, OTBETCTBEHHBIE 32 YUET U XpaHEHUE ITUX MATePHAIOB.

3.11. O daxrax yTpaTsl IOKYMEHTOB, A€d W H3JaHUH, COAEPXKALIMX CIIY)KEOHYIO
HHPOPMAIMIO OTPaHWYEHHOTO pPaclIpOCTpaHEeHHs, JHOO pasriamieHus 5ToM HHPOpMAIHH,
CTaBUTCS B M3BECTHOCTh HAYaJbHHUK YIpaBJICHUs 0Opa30BaHUS M Ha3HAYAETCS KOMHUCCHS JUIs
paccie0BaHus OOCTOSATENBCTB YTPAThl U pa3rJalleHusl.

3.11.1. Pe3ynbTate! paccieqoBaHus JOKIAIbIBAIOTCS PYKOBOAUTEIIO MTOABEIOMCTBEHHOM
OpraHM3aIiy, HA3HAYUBIIEMY KOMHCCHIO.

3.12. Ilpu cusatuu nometku "J{ns cayxeGHOro moyb30BaHus" Ha JOKyMEHTaX, JAejJax WIx
U3JAHMAX, a TaKXkKe B YYETHBIX (opMax [OenaroTcs COOTBETCTBYIOIIME OTMETKH H
UHQOPMUPYIOTCS BCE apecaThbl, KOTOPBIM TH JOKYMEHTHI (U31aHus) HAIPaB/IsUINCE.



IV. 3akaounTe/bHBIE MOJI0KEHHS
4.1. Hactosmuii ITopsiiok 1eHCTBYIOT 10 IPUHSATHS HOBBIX.
4.2. Wsmenenms B Hactosmmii IIOpSIOK MOTYT BHOCHTBCS YUpeXICHHEM B
COOTBETCTBHH C JCHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccmiickoit ®emepaiu ¥ HOPSIKOM,
YCTaHOBJICHHBIM B YUpeKICHUH.

4.3. Ilopsizok pasmemaercst Ha OQHIMAIBHOM caiiTe Yupexnenus B ceTH «MHTepHET»



